HELVETAS	3
	





[image: C:\Users\vanessa.weidmann\AppData\Local\Microsoft\Windows\INetCacheContent.Word\Letterhead-LogoTop-CMYK.JPG]


Job Description

Title: 			PIU VET Policies and Education Systems Expert
Employment rate:	100%

A) Definition of tasks


Job title: 		PIU VET Policies and Education Systems Expert 
Project Title: 	Cheber: Skills Development Kyrgyzstan Project
Project No.		1251.20.2.0

1. Organisational integration

	Organizational unit
	Helvetas Swiss Intercooperation in Kyrygzstan

	Wage scale 
	PIU VET Policies and Education Systems Expert

	Duty station
	Bishkek



2. Reporting (title only)

	Reporting to
	CHeber Project Manager

	Directly reports to
	CHeber Project Manager

	Act as back up to
	CHeber Deputy Project Manager

	Will be backed up by
	CHeber Deputy Project Manager 



3. Overall targets 

	A. Serve as focal point for VET policies and education systems, providing strategic guidance on developing an enabling regulatory and institutional framework that supports private-sector-led non-formal VSD training 
	45%

	B. Coordinate and manage policy dialogue activities, including working groups, national forums, and thematic consultations with key stakeholders from state, private, and third sectors; provide technical inputs to studies, policy papers, and analytical work 
	30%

	C. Ensure coordination with the Education Expert and Regional Coordinators to align regional implementation with policy-level objectives and to collect field evidence informing national-level recommendations 
	15%

	D. Contribute to reporting, visibility, and knowledge sharing across the project, supporting the communication of policy results, reforms, and good practices
	10%








4. Main tasks and responsibilities

	A
	Strategic guidance on non-formal VSD regulatory framework and ecosystem
· Contribute to the implementation of the overall project’s strategy on fostering non-formal education and training provision including dealing / communicating with project partners and stakeholders, etc. through applying gender and social inclusive principles;
· Support the design and conducting of a study / survey assessing the current awareness among users, providers and policy makers about needs, benefits and existing offers in non-formal education and training and their possible impact on socio-economic development in the KR to be conducted by a service provider;
· Support the design of a policy dialogue / advocacy campaign enhancing private sector engagement in non-formal VSD provision and cooperation with state institutions addressing employability of youth, NEETs, unemployed and employed people; 
· Facilitate the set-up and managing of a stakeholder working group (government ministries, agencies, donors, business associations etc.) to better coordinate activities in the field of non-formal education and training provision;
· Contribute to existing initiatives to link non-formal education and training with systemic approaches to establish a functioning system of validation and certification of non-formal and informal learning;
· Ensure the integration of labour migration related specifics into the strategic approach (needs of and benefits for labour migrants to participate in non-formal training courses);
· Enhance lifelong learning and life skills provision as part of training offers;
· Support relevant empirical studies / research to enhance evidence-based policy approach to strengthen PS engagement in non-formal skills provision at local, regional and national levels; 
· Assist in exchanging of international good practice, e.g. ETF DARYA project, UNESCO, IOM, ILO, UCA etc.
· Ensure timely and quality delivery of the work of project partners according to project design and ToR agreed;
· Contribute to a close collaboration with other donor projects providing advice and facilitating joint activities in the VSD field; promote the project among other donor agencies to create synergies;

	B
	Coordinating and managing project activities linked to policy dialogue /advocacy and VET policies
· Prepare, manage and follow-up project events such as policy dialogue events, round tables, working groups, national forums, trainings, thematic exchanges etc., through adequate administrative, financial and logistical arrangements and involving service providers, with support of CHeber Project Assistant;
· Prepare and provide event content; draft terms of reference in cases of engaging external experts, to be endorsed by the Project Manager, ensure quality service provision;
· Ensure proper communication flows and liaise with relevant project stakeholders;

	C
	Aligning regional implementation with policy-level objectives
· Support Regional Coordinators in translating national policy priorities and project objectives into consistent regional implementation practices e.g. by organizing regular exchange meetings with Regional Coordinators
· Develop simple tools (e.g. briefs, checklists, feedback templates) to capture qualitative and quantitative evidence from regional activities relevant for VET and skills policy development;
· Support the project’s M&E Specialist in tracking regional implementation against policy priorities and project objectives, with a focus on policy-relevant outputs and outcomes;
· Consolidate regional evidence, challenges, and good practices and feed them into national-level decision-making, policy drafts, and strategic recommendations.

	D
	Provide analytical inputs to periodic project reports and policy briefs, highlighting policy relevance, reform progress, and systemic implications of project activities
· Translate complex policy and reform content into clear, accessible language for diverse audiences, including decision-makers, practitioners, partners, and the wider public;
· Identify, document, and systematise good practices, lessons learned, and emerging policy insights demonstrating reform impact or scaling potential;
· Contribute to the development of visibility and knowledge products (e.g. briefs, presentations, case studies, articles, learning materials) that synthesise project evidence and experience;
· Coordinate closely with the project team, including the M&E/Visibility Specialist, to ensure coherent framing, terminology, and messaging across reporting, communication, and knowledge-sharing activities, including policy dialogues and learning events.

	
	Other duties 
· Show readiness for frequent travels within Kyrgyzstan and to work outside office hours;
· Show good communication (oral & written) in Kyrgyz, Russian, and English languages;
· Perform other tasks that deemed necessary upon request of the Project Manager within the project mandate;
· Maintaining confidentiality in all aspects on the firm’s dealing and working.




B) Competency profile

1. Basic education
	Mandatory
· Master’s degree (or equivalent) in business administration, economics, education policy, or a related field (alternatively, a Bachelor’s degree combined with relevant and sufficient professional experience).




2. Further training or specific skills and experience
	Mandatory
· Sound background in dealing with education system reform, ideally in VET and social partnership
· Sound knowledge and experience in PCM
· Experience in labour migration and lifelong learning skills is an asset



3. Professional experience
	Mandatory
· At least five-year experience in education or policy related projects
· Sound understanding of project management cycle



4. Methodological and/or leadership competencies
	Mandatory
· Result-oriented personality / maintaining deadlines
· Process facilitation / moderation and coaching skills 
· Knowledge and experience in participatory and gender-sensitive approaches
· Excellent analytical, conceptual, visionary and programmatic competencies



5. Social and personal competencies
	· Social competence and intercultural communication skills
· Good reporting and writing skills 
· Negotiation skills



6. Languages
	Mandatory
· Excellent Kyrgyz (oral and written) and Russian (oral and written)
· English (oral and written) 



7. IT skills
	Mandatory
· Proficiency with MS Office software
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