MINISTRY OF HEALTH OF THE KYRGYZ REPUBLIC
WORLD BANK-FINANCED PRIMARY HEALTH CARE QUALITY IMPROVEMENT OPERATION

TERMS OF REFERENCE

Disbursement Specialist (for the Additional Financing)
1. General Information
The Ministry of Health of the Kyrgyz Republic is implementing the “Primary Health Care Quality Improvement Operation” project funded by the World Bank.
The Primary Health Care Quality Improvement Operation (hereinafter – PHCQIO) consists of two components. 
Component 1: The PforR Component (Program) includes all result areas/activities and DLIs that currently constitute the PHCQIO Program under the original grant/credit and the RETF. 
Component 2: The Investment Component (Project) is financed through Additional Financing and consists of two subcomponents. 
Subcomponent 2.1 (goods, non-consulting services, operating costs) will be financed from the new financing under the PHCQIO Multi-Donor Trust Fund (MDTF). 
Subcomponent 2.2 (TA – Technical Assistance) will be financed from the Single-Donor Trust Fund (SDTF).
The Program supports three main results areas aimed at strengthening several foundational elements of the health quality improvement system.
Result Area 1: Integration of sustainable quality improvement mechanisms into the service delivery process.
Result Area 2: Strengthening strategic purchasing to ensure the quality of health care.
Result Area 3: Strengthening governance and management in the health sector to improve quality.
The program is implemented by the Ministry of Economy and Finance of the Kyrgyz Republic, the Ministry of Health of the Kyrgyz Republic, and the Mandatory Health Insurance Fund under the Ministry of Health of the Kyrgyz Republic.
II. Purpose of the assignment 
 The main purpose of the Terms of Reference is to ensure and monitor the timely withdrawal of funds, document the process of withdrawing funds, and monitor the correct use of funds for this project.
III.    Responsibilities and Accountability  
To carry out financial management of the project, the PIU hires a Payment Specialist.
The specific responsibilities of the Payment Specialist include, but are not limited to, the following:
• Reviewing and preparing payment requests in accordance with World Bank procedures and in accordance with the Financing Agreements for all types of Applications - advances, replenishment of CC, direct payments, special obligation (letter of credit) on the World Bank's virtual platform Client Connection WB;
• Carrying out payments made by the PIU in accordance with financial management and control procedures acceptable for the project and the legislation of the Kyrgyz Republic for all project accounts - special accounts Credit, Grant, Transit, interest, tender accounts. Prepare payment orders for disbursements in accordance with approved budget/plan amounts once approved, and in accordance with IDA's Financial Management Manual, Loan Agreement and other established accounting procedures, operating manuals and accounting systems, as appropriate.
• Calculation of wages to employees, consultants - individuals, in accordance with the procedures of the World Bank and the legislation of the Kyrgyz Republic
• Maintaining financial records and reports for the project, carried out by the PIU in accordance with financial management and control procedures acceptable to the project and the legislation of the Kyrgyz Republic;
• Carrying out activities necessary to fulfill all obligations in accordance with the World Bank Payment Guidelines, managing the Special Account and other bank accounts;    
• Timely preparation of payment reports and reconciliation of these reports with the reports of external financial specialists; 
• Maintaining the cash desk, settlements with accountable persons, accounting for inventory, consumables, fixed assets, and calculating salaries for consultants;
Accounting for inventory, fixed assets;
• Performing any other duties reasonably delegated by the Director and/or Financial Manager;
• Providing regular standard reports in accordance with Kyrgyz legislation (Social Fund, State Tax Service under the Kyrgyz Republic, National Statistical Committee);
• Ensuring timely submission of reports to the World Bank (SOE and IFR)
• Preparing balance sheets and appendices to monthly, quarterly, and annual reports for the World Bank, Ministry of Health, and Ministry of Finance of the Kyrgyz Republic.
IV. Qualifications and experience:
• Higher education in accounting, finance, economics, or management (attach a copy of your diploma) and a certificate of completion (International Financial Reporting Standards) (25 points);
• More than 3 years of experience in accounting and payroll, experience in the healthcare system is an advantage (attach resume, copy of employment record book or contracts) (35 points);
• Knowledge of accounting theory and practice, budgeting and cash flow management, as well as practical knowledge of working with 1C accounting software (attach certificates), knowledge of Microsoft Office applications (Word, Excel, PowerPoint) is required. (30 points)
• Participation in international projects (10 points);

V.    Work organization and reporting

The contract is for a period of 12 months with possible extension based on performance evaluation and project needs.
In their work, the payment specialist is accountable to the PIU director and the PIU financial manager.
The consultant is required to provide monthly reports detailing the work performed during the reporting period.
I. Resources provided by the employer
 Office and technical equipment, basic office supplies necessary for the implementation of the TOR.

